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SUPPORT LINE is the official publication of the Dietitians in Nutrition Support, a practice group of 

The American Dietetic Association.  Its primary purpose is to publish manuscripts that address current 
aspects of nutrition support.  Manuscripts must be submitted only to SUPPORT LINE.  All published 
material is copyrighted and may not be reproduced without permission of the editor. 
 

All manuscripts are subject to anonymous peer-review and are judged on content, originality, 
scientific accuracy, clarity, and contribution to the field of nutrition support (refer to Peer-Review 
Guidelines for a list of criteria by which the manuscript will be reviewed).  Submitted manuscripts are 
accepted at the discretion of the reviewers and the editors. 

 
Content of the articles is the responsibility of the author(s).  All manuscripts submitted to 

SUPPORT LINE are subject to copy editing before publication.  The format and the style in which 
manuscripts are reproduced for publication are the prerogative of the editors.  Articles may be revised for 
concision by editorial staff or by authors to meet space limitations. 
 
Procedure for Submitting a Manuscr ipt 
 

Include the following items: 
¥ Double-spaced, original manuscript and abstract 
¥ Author information file (Appendix A) 
¥ Copyright transfer form (Appendix B) 
¥ Permission for reprint (if applicable) (Appendix C) 
 

 The above materials should be submitted electronically to the Managing Editor noted below. 
Receipt of each manuscript will be acknowledged.  Following review, the author will be notified whether 
the manuscript has been accepted or rejected. 
 
   Deborah K. Kuhlman 
 Managing Editor 
 921 N. Western Avenue 
      Park Ridge, IL  60068 
 dkedits@speakeasy.net 
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Manuscr ipt Format 
 

SUPPORT LINE accepts manuscripts of all lengths; however, articles longer than 20 pages may be 
published in two parts. Submitted manuscripts should be typed double-spaced.  Subheadings that clarify 
and organize the information are helpful. Review papers, research papers, and case presentations are 
acceptable. A general guideline for format is as follows: 
 

a. Abstract 
b. Introduction stating the background information and purpose of the paper or study 
c. Description of materials and methods (research papers only) 
d. Report results (research papers only) 
e. Discussion of published literature and current practice; outline of events (case presentation) 
f.       Implications, conclusions, applications 
g.      Learning objective and 3 multiple-choice CE questions and rationale for the correct and  
        incorrect answers 
h.      Provide 3 to 5 keywords to assist with indexing the article 

 
Type all manuscripts double-spaced on 8 1/2 x 11 inch paper with margins of 1 to1 1/2 inches. Number 
each manuscript page consecutively. Tables and illustrations are encouraged and should be placed at the 
end of the manuscript.  Manuscripts should be limited to 15 to 21, 8 !  x 11 inch sheets of paper, unless 
otherwise notified by the editor. 

 
Inquire Here format: 
a.       Question 
b.       Answer to question using the same writing style and referencing as other manuscripts. 
c.       Support the answer with scientific and evidence-based literature. 
d.       Limit to 1-3 double-spaced 8 !   x 11 inch pages 

 
Title Page 
 

All manuscripts should include a separate title and author page to facilitate the anonymous peer-
review process. The title page should include (1) title of the manuscript; (2) corresponding author; (3) 
each author's name and academic degrees; (4) each author's position, and (5) each author's address 
(including zip code), telephone number, fax number, and e-mail address. Type authors' names and degrees 
exactly as they should appear on the published manuscript. 
 
 The title should be concise but informative and typed on the authors' page and the first page of the 
manuscript. 
 
Abstract 
 
 Abstracts should be understandable without reference to the main text. The abstract should be 
written in paragraph style and should provide a brief overview of the study/article and its findings. 
Abstracts should describe the problem being addressed, how the study was organized and implemented, 
the main findings, and the authorsÕ conclusions. The last sentence should focus on the 
findings/application for the dietetics practitioner. The abstract should not exceed 200 words.  
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References 
 

Cite references in the text using consecutive numbers in parentheses. Do not use superscript 
numbers. Type references on separate sheets at the end of the article in the order they are cited in the text, 
not alphabetically or chronologically. 
 

Authors should use relevant, current citations from the professional and scientific literature. All 
references should be read by the author(s).  Accuracy and adequacy of the references are the 
responsibility of the author(s). Wherever possible, use of evidence-based research is encouraged. 
 

No matter how well known the book (e.g., Dietary Reference Intakes), it must be included in the list 
of references if it is referred to in the manuscript. Personal communications, however, should be cited in 
the text. Use the format "In a letter (date), Jane Smith, MD, reported. . ." or "In a conversation (date), 
John Jones, PhD, RD, said. . . " Secure the approval of the quoted person. See below for reference style. 
 
Reference Style 
 

SUPPORT LINE follows the style of the Journal of the American Dietetic Association. For articles 
with fewer than seven authors, all names are listed.  If there are seven or more authors, then the first three 
authors are listed followed by et al.  Abbreviate periodical titles according to Index Medicus. 

Following are some examples of common types of references: 

Ar ticle in a per iodical 
McCorkindale C, Dyvevik K, Coulston AM, Sucher KP. Nutritional status of HIV-infected 
patients during the early disease states. J Am Diet Assoc.1990;90:1236-1241. 
 
For more than six authors: 
Tsuei BJ, Magnuson B, Swintosky M, et al.  Enteral nutrition in patients with an open peritoneal 
cavity.  Nutr Clin Pract.  2003;18:23-258. 
 
Letter  to the editor 
Blackburn GL, Plaisted CS. Weight loss study provokes comment [letter]. J Am Diet Assoc. 
1990;90:1370. 
 
Abstract 
Murphy SP, Calloway DH, Ritchie LD, et al. A comparison of two dietary assessment methods for 
estimating intakes of Mexican-American women [abstract]. J Am Diet Assoc. 1991;91(suppl):A-
67. 
 
Book 
Schiller MR, Gilbride JA, Maillet JO. Handbook for Clinical Nutrition Services Management. 
Gaithersburg, Md: Aspen Publishers; 1991. 
 
 
 
Book wr itten by a committee 
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Food and Nutrition Board. Recommended Dietary Allowances. 10th ed. Washington, DC: National 
Academy Press; 1989. 
 
Chapter  in a book 
VanHorn LV. Lipids. In: Powers MA, ed. Handbook of Diabetes Nutritional Management. 
Rockville, Md: Aspen Publishers; 1987:254-273. 
 
Web site or online publication 
Health Level 7. Available at: http://www.hl7.org. Accessed December 2005. 
 
Government bulletin 
The following information should be included in the order given: (1) name of author (if given); (2) 
title of bulletin; (3) place of publication; (4) name of issuing bureau, agency, department, or other 
government division; (5) date of publication; (6) page numbers, if specified; (7) publication 
number, if any; and (8) series number, if given. For example: The Surgeon General's Report on 
Nutrition and Health. Washington, DC: US Dept of Health and Human Services; 1988. DHHS 
(PHS) publication 88-50210. 
 
Thesis or disser tation 
Dowling RA. Career Opportunities for Dietitians in Management in Private 
Sector Corporations in the Foods, Foodservice and Related Industries: An 
Exploratory Study. Columbia, Mo: University of Missouri; 1981. Dissertation. 

 
Brand Names 
 

Generic names should be used wherever possible to avoid naming a commercial product or firm. If 
a brand name is used, use !  or "  as appropriate and cite the manufacturerÕs name and city of the 
manufacturer's headquarters in a footnote or parentheses. 
 
Numbers and Abbreviations 
 

Spell out numbers from one to nine, except for units of measure or statistical material. Always spell 
out numbers at the beginning of a sentence. 
 

Chemical formulas and abbreviations should be written out in the text. Even in tables, avoid the use 
of chemical symbols unless necessary because of the number of columns. 
 

Abbreviate units of measure when used with figures, e.g., 5 g, 6 kg. 
 
         All clinical laboratory data should include appropriate units, with normal values in parentheses. 
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Tables 
 

Each table should be typed double-spaced on a separate sheet of paper. The title should follow the 
table number on the same line. Tables should be numbered consecutively. Tables may not contain more 
than 14 columns. 
 
 Combine all data that can be presented under one set of box headings in one table, using 
subheadings as necessary within the body of the table. 
 

Headings in tables  
Type all headings in capitals and lower case. The unit of measure or the percent sign (%) should 
appear in the appropriate column under the heading. If the same units of measure apply throughout 
all sections of a divided table, they should appear only in the first subsection under the box 
headings. 
 
 
Numbers in tables   
If decimals are used, insert a zero to the left of the decimal point for figures less than 1.00. Use a 
hyphen to indicate ranges, e.g., 75-100. When the designation line at the left (stub) requires two 
lines, figures in the columns to the right should appear on the second line. Line up figures vertically 
by decimal points or by hyphens. 
 
Footnotes in tables  
Footnotes are indicated by characters in the following order: *,   , #,¦ . For more than four footnotes, 
repeat the series, doubling each character. Use the standard * for P <0.05; ** for P <0.01; ***  for 
P<0.001. When these are used, do not use an asterisk for any other footnote. 
 

 When a manuscript has been accepted, the author(s) must make a final check to ensure that 
information in the text and the tables match and that the table(s) are correct. 

 
I llustrations 

 
Illustrations should be provided as electronic files with accompanying hard copy. The electronic 
files must be either PowerPoint slides or JPEG files of at least 300 dpi. 
 

 A caption should be brief, yet make the illustration intelligible by itself. Each caption should be 
numbered to correspond with the illustration and typed on one sheet of paper. Do not put captions on the 
same sheet of paper as the illustrations. 
 
Permissions 
 
 Authors are responsible for obtaining permission from publishers and paying any fees related 
to obtaining permission to reprint any tables or illustrations from other sources.  A copy of the 
permission letter (or letter of request) should accompany submitted manuscripts.  Appendix C is the 
permission form to request permission to reprint a figure or table from another source.  Authors must also 
convey all rights of their work to DNS.  Appendix B (Copyright Transfer Form) must be completed and 
submitted to DNS by the author with the manuscript. 
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Terminology 
 

�       Registered dietitian will be used (individually or collectively) in public communications 
relating to the food, nutrition and health of both individuals and entire populations, focusing on the 
RDÕs education and experience. The RD will be promoted as the food and nutrition expert. 

  
�       Dietetic technician, registered will be used (individually or collectively) in both internal and 

external communications. The DTR will be described as technical support personnel, working 
under the supervision of an RD. 

  
�       ADA members will be used in public and member communications when the focus is 

specifically on their status as members of the Association. 
  

�       Food and nutr ition professionals will be used occasionally in the Journal of the American 
Dietetic Association and in ADA publications to collectively address ADAÕs professional-level 
membership at large (RDs, PhDs, etc.) and non-member credentialed professionals (RDs, PhDs, 
etc.). 

 
Learning Objectives and CE Questions 
 
Each article submission must be accompanied with the following on a separate sheet of paper 

¥ One learning objective for the article 
¥ 3 multiple choice CE questions 

o Indicate correct answer(s) 
o Provide rationale for the correct and incorrect answers 

 
Peer-Review Guidelines 
 
The following guidelines will be provided to reviewers. 

Reviewers should be able to answer "Yes" to all of the following:  

¥ Does the manuscript fit the mission, vision, and philosophy of the ADA?    

¥ Is it on a significant and important topic?  

¥ Does the manuscript add to the discourse on this topic?   

¥ Is the manuscript explicit, clear, unbiased, supported via citation, and logically organized?  

¥ Is the paper concise?  That is, does it communicate its message without being verbose or including 
unnecessary detail or subjectivity? 

¥ Does the paper have a consistent audience?   

¥ Does the paper adequately relate the current topic to the existing peer-reviewed literature?  

¥ Does the paper have adequate and relevant theoretical underpinnings?  
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Detailed "Reviewer checklist" for Research/Science-based publications: 

¥ Does the article make a valuable contribution to the field? 
¥ Is the title clear, accurate and informative?  
¥ Does the introduction state the purpose, hypothesis and/or relevance of the article? 
¥ Is the text developed in logical order? 
¥ If the article is research-oriented or cites research articles, please consider the following points: 

           Are informed consent and IRB approval explicit? 
  Are the materials and methods clearly described, well-conceived, and scientifically 
accurate? 
           Is the research design appropriate to answer the research question? 
           Is the sample selection appropriate? 
           Is the sample size sufficient? 
           Are eligibility criteria for subject selection clearly stated? 
           Are suitable statistical tests applied? 
           Are the results clear and appropriately analyzed? 
           Do the results follow the same order presented under methods? 
           Is there a testable hypothesis(es)? 
           Is the discussion relevant, succinct, accurate and non-repetitious of  the tables? 

¥ Is each table/figure intelligible by itself, concise, and necessary to the article? 
¥ Are the applications for dietetics practitioners logical, adequate, unbiased, pertinent and far-

sighted? 
¥ Are the references appropriate, current, and sufficient in number and scope? 
¥ Considering each of the above sections, is each presented concisely?  Is the information relevant 

and non-repetitious? 
 
Wr iterÕs Mentoring Program 
 
If your contribution to Support Line will be through the WriterÕs Mentoring Program either as mentee or 
mentor, read, sign and return the WriterÕs Mentoring Program Contractual Agreement (Appendix D) to 
Marcia Kalista-Richards, 7226 Whispering Lane, Slatington, PA  18080. 
 
Guidelines for Mentees (the authors) 

¥ Provide the following to Marcia and your mentor 
o Work and home mailing addresses 
o Work and home phone numbers 
o Work and home email addresses 

¥ Work with your mentor to set up a timeline for manuscript completion.  Failure to meet deadlines 
can delay production and publication of Support Line. 

¥ Communicate at least monthly with your mentor and with Marcia of your progress and any 
challenges that you encounter in preparation of your manuscript.  Your mentor is here to work 
with you and support your efforts. 

 
¥ Steps for preparation of your manuscript 

o Choose a topic in an area of interest to you.  Identify a concept or theme focus and 
consider aspects such as diagnosis, therapeutic use, specific effects, such as changes in 
body composition. 
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o Review the literature using an on-line database such as Medline.  Other resources are Index 
Medicus (journals), recent government reports and statistics, books, meeting proceedings, 
the ADA Evidence Analysis Library and abstracts.  Critically evaluate all studies for their 
application to your topic. 

o Select the basic format   
 case report:  abstract, introduction, case description, discussion, 

summary/conclusion, references. 
 review article can descriptive or evaluative:  abstract, introduction, literature 

review, clinical applications, conclusion/summary, references 
o Develop an outline.  Identify major points, headings, subheadings, and the sequence of 

reporting the information. 
o Develop the first draft Ð start putting words to paper.  After completing your first draft, 

step away from it for 2-3 days. 
o Revise the first draft to be complete, concise, clear, and cohesive. 
o Select a title for the manuscript that is 10 words or less and enables the reader to determine 

what the manuscript will address. 
o Critique your manuscript and send a copy to your mentor and other colleagues for 

feedback. 
o Revise.  Continue to refine and polish the manuscript.  Return to mentor for another 

review. 
o Submit the manuscript for the peer-review process.  Obtain any necessary permissions for 

materials included in the manuscript from other sources. 
¥ If you do not complete the article or must drop out of the program, your mentor has the option of 

completing and submitting the article independently for publication. 
 
Seven Helpful Habits of Writing 

¥ Writing takes time.  Give yourself enough time for multiple drafts and careful proofreading. 
¥ Select the time of day you prefer to write. 
¥ Work in a quiet place where you wonÕt be interrupted.  Write in a place where you like to work. 
¥ A disciplined writing routine helps to overcome writerÕs block.  Consider the time of day and 

length of time that works best for you.  Use that time every day to commit to a writing task even if 
you have nothing to put on paper.  Fifteen to 20 minutes per day devoted to writing or thinking 
about writing can be extremely helpful. 

¥ Surround yourself with all the tools you need to write efficiently (all the data, drafts of figures and 
tables, references, calculator, thesaurus, dictionary, computer, paper). 

¥ Write when your energy is high, not when you are tired. 
¥ Reserve large block of time for writing (1-2 hours) for 4-5 days as you move into the first draft 

and major revisions of successive drafts. 
¥ Do not get discouraged when you see reviewer comments.  These comments are meant to strength 

your manuscript.  As the author, you have the choice to incorporate the suggestions or explain 
why you do not agree with the reviewerÕs suggestions. 

 
 
Guidelines for Mentors 

¥ Work with your mentee to set up a timeline for manuscript completion.  Keep to your deadlines so 
that you do not delay completion of the manuscript. 

¥ Define your role with the mentee as either a co-author or mentor.   
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¥ Communicate at least monthly with your mentee and with Marcia of your progress.  Your role is 
to work with the mentee to overcome challenges and produce a manuscript for Support Line.   

¥ If the mentee does not complete the article or drops out of the program, you have the option of 
completing and submitting the article independently for publication. 

 
Suggested Timelines for Manuscript Development 

6 months before manuscript is due 
  Establish communication with mentor.  
 5 months before manuscript is due 
  Identify your topic and complete literature search. 
 4 months before manuscript is due 
  Select the form for your article and prepare the outline.  Send to mentor. 
 3 months before manuscript is due 
  Complete the first draft of the manuscript. 
 2 months before manuscript is due 
  Complete 2nd draft and identify your title. 
  Send for review to mentor and colleagues. 
 6 weeks before manuscript is due 
  Revise the manuscript based on reviewer comments. 
 1 month before manuscript is due 
  Complete the manuscript and send for another review to your mentor. 
 2 weeks before manuscript is due 
  Make revisions based on mentor review. 

Due date (June 15):  Submit the manuscript and wait for the next round of peer-review comments.  
Return the revised manuscript with the time allotted by the managing editor.  You will also see 
your article in galley form prior to publication.  Read carefully to be sure that everything is correct 
and provide comments within the timeline provided. 
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Appendix A  Support Line Author I nformation File 
 
 

Name of Manuscript:____________________________________________________ 
 
_____________________________________________________________________ 
 
Please type or print clearly: 
 
First AuthorÕs Name: __________________________________   Degree(s):_______ 
 Ti tle:  ___________________________________________________ 
 Institution: ___________________________________________________ 
 Address: ___________________________________________________ 
   ___________________________________________________ 
 Phones: work: ____________________   home:____________________ 
   FAX:____________________    e-mail:____________________ 
 
 
Co-AuthorÕs Name: __________________________________   Degree(s):_______ 
 Ti tle:  ___________________________________________________ 
 Institution: ___________________________________________________ 
 Address: ___________________________________________________ 
   ___________________________________________________ 
 Phones: work :____________________   home:____________________ 
   FAX:____________________    e-mail:____________________ 
 
 
Co-AuthorÕs Name: __________________________________   Degree(s):_______ 
 Ti tle:  ___________________________________________________ 
 Institution: ___________________________________________________ 
 Address: ___________________________________________________ 
   ___________________________________________________ 
 Phones: work: ____________________   home:____________________ 
   FAX:____________________    e-mail:____________________ 
 
Co-AuthorÕs Name: __________________________________   Degree(s):_______ 
 Ti tle:  ___________________________________________________ 
 Institution: ___________________________________________________ 
 Address: ___________________________________________________ 
   ___________________________________________________ 
 Phones: work: ____________________   home:____________________ 
   FAX:____________________    e-mail:____________________ 
 
 

Please indicate name of individual to whom correspondence should be sent: 
 
_____________________________________________________________________ 
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Appendix B  Support Line Copyr ight Tr ansfer  Form 
 
 

COPYRIGHT AGREEMENT 
 
IT IS AGREED: 

 
In consideration of the action by Dietitians in Nutrition Support (DNS), a dietetic practice group of American Dietetic 
Association, to review and publish the work entitled _________________________ (the ÒWorkÓ), the undersigned author(s) 
(the ÒWriter(s)Ó agrees to the following: 
 
1. The Writer(s) warrants that the Work is his or her original work. 
 
2. In that the parties intend that DNS shall own all right, title and interest in and to the Work, Writer herein assigns all right, 

title and interest in and to the Work, all revisions thereto, including the copyright therein, except as provided below.  This 
includes without limitation, book editions, electronic versions, general publication, transcription, translations, sound 
version, video, or any other version or media now existing and/or later to be created for the full term of copyright, all 
renewals and extensions thereof throughout the world to DNS.  Writer agrees to execute any documents necessary as 
requested by DNS to protect DNS) and convey these rights.  Notwithstanding the foregoing, Writer(s), retains any and all 
rights to any ideas, concepts, theories, or subject matter contained or described in the Work, as well as to any text, charts 
or similar materials previously authored or published by Writer(s) and licensed hereunder to DNS for use and publication 
as part of the Work. 

 
3. The undersigned Writer further warrants that the Work does not violate any existing copyright either in whole or in part 

(and that it contains no defamatory matter).  Writer agrees to hold harmless and indemnify DNS, a dietetic practice group 
of American Dietetic Association, i ts members and staff from and against all  l iability, including attorneyÕs fees, arising 
from breach of this warranty. 

 
IN WITNESS WHEREOF, the parties hereto have executed this agreement on the _________ day of __________, 20______. 
 
 
________________________________________________________________________ 
  (Name)       (Date) 
 
________________________________________________________________________ 
  (Name)       (Date) 
 
________________________________________________________________________ 
  (Name)       (Date) 
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Appendix C  Support Line Permission to Repr int Form 
 
 
Date: 
 
To: 
 
From: 
 
We request your permission to include the material described below in an issue of Support Line published by Dietitians in 
Nutrition Support, a practice group of the American Dietetic Association. 
 
Author:_______________________________________________________________                                                                                                                                                                              
 
Publication ti tle:________________________________________________________ 

 
Article title:____________________________________________________________ 
 
Table, figure, or selection:________________________________________________ 
 
Volume and page number:________________________________________________ 
 
Publisher:__________________________________________________   Year______ 
 
Please indicate your approval by signing and returning this form. Unless otherwise specified, references will  be acknowledged 
in conventional form including author, ti tle, publication, and date of publication. Please provide any additional information or 
an exact credit l ine below. We appreciate your cooperation. 
 
Granted by:_________________________________________________   Date_____ 
 
Please return to: 
 
�     Deborah K. Kuhlman 
 Managing Editor 
 921 N. Western Avenue 
      Park Ridge, IL  60068 
 dkedits@speakeasy.net 
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Appendix D  Wr iterÕs Mentor ing Program Contractual Agreement 
 
 
This agreement is between the American Dietetic AssociationÕs Dietitians in Nutrition Support WriterÕs Mentoring Program 
and the following individual: 
 
 
 The above mentioned individual agrees to pursue the development of a manuscript that, once completed, peer 
reviewed, and edited, will  be published in Support Line.  
 
 The manuscript will be supported during the development process by a mentor who has been assigned through  the 
WriterÕs Mentoring Program.   
 
 It is the responsibili ty of the author to communicate with the mentor regarding the status and progress of the 
manuscript or any difficulties encountered.  All efforts will be made to complete  the manuscript according to established author 
guidelines and production schedule deadlines, as set forth by the Editorial Staff of Support Line. 
 
 In the event that the new author fails to complete the manuscript, the mentor will have the option to complete the 
manuscript and submit i t for peer review and future publication. 
 
 
_______________________________________________________________________________ 
Author (Mentee) Signature       Date 
 
 
_______________________________________________________________________________   
Mentor Signature         Date 
 
Return the signed WriterÕs Mentoring Program Contractual Agreement to Marcia Kalista-Richards, 7226 
Whispering Lane, Slatington, PA  18080. 


