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SUPPORT LINE istheofficial publication of theDietitiansin Nutrition Suppat, a practice group of
The American Dietetic Assodation. Its primary purpos isto publish manuscripts tha address current
aspects of nutrition suppot. Manuscripts mug besubmitted only to SUPPORT LINE. All published
material is copyrighted and may notbereproduced withoutpermission of the editor.

All manucripts are subject to anonynouspeer-review and are judged on content, origindity,
scientific accuracy, clarity, and contribution to thefield of nutrition suppot (refer to Peer-Review
Guiddinesfor alist of criteria by which the manuscript will bereviewed). Submitted manucripts are
accepted at the discretion of thereviewers and the editors.

Content of the articles is theresponsbility of theauthor(s). All manuscripts submitted to
SUPPORT LINE are subject to copy editing before publication. Theformat and the style in which
manugripts are reproduced for publication are the prerogdive of the editors. Articles may berevised for
condsion by editoria staff or by authors to meet space limitations

Procedure for Submitting a M anuscript

Indudethefollowing items:

Double-spaced, origind manucript and abdract
Author informationfile (Appendix A)
Copyrighttrander form (Appendix B)

Permission for reprint (if applicable) (Appendix C)

K K K K

The above materials should be submitted electronically to the Managing Editor noted b ow.
Receipt of each manu<cript will beacknowledged. Followingreview, the authorwill benotified whether
the manu<cript has been accepted or rejected.

Deborah K. Kuhlman
Managing Editor

921 N. Western Avenue
Park Ridge IL 60068
dkedits@speakeasy.net



M anuscript Format

SUPPORT LINE accepts manu<ripts of al lengths; however, articles longe than 20 pages may be
published in two parts. Submitted manucripts should betyped doubk-spaced. Subhedingstha clarify
and organize theinformation are hdpful. Review papers, research papers, and case presentationsare
acceptable. A general guiddinefor format is asfollows:

Abdract

Introdudion stating the backgroundinformation and purpo< of the pgpe or study
Description of materials and methods(research pgers only)

Report results (research papers only)

Discussion of published literature and current practice; outline of events (case presentation)
Implications condusons applications

L earning objective and 3 multiple-choice CE questionsand rationde for the correct and
incorrect ansvers

Provide 3 to 5 keywordsto assist with indexing the article

> @rpoooTw

Typeal manuscripts double-spaced on 8 1/2 x 11inch pgper with marginsof 1 tol 1/2 inches. Number
each manuscript page consecutively. Tables and illugrationsare encouraged and should be placed at the
end of themanuscript. Manu<cripts should belimited to 15to 21, 8! x 11inch sheets of pgoer, unless
otherwise notified by the editor.

Inquire Here format:

a Question

b.  Answer to question usng the same writing style and referendng as other manuscripts.
Cc.  Suppot theanswer with scientific and evidence-based literature.

d. Limitto 1-3doubk-spaced 8! x 11linch pages

Title Page

All manugripts should indudea separate title and author pageto facilitate theanonynouspeer-
review process. Thetitle page should indude(1) title of the manuscript; (2) correspondng author; (3)
each author's name and academic degrees; (4) each author's postion, and (5) each authors address
(induding zip code), telephonenumber, fax number, and e-mail address. Type authors names and degrees
exactly asthey should appear onthe published manuscript.

Thetitle should be condse butinformative and typed on theauthors page and thefirst pageof the
manuscript.

Abstract

Abdracts should be undestandable withoutreference to the main text. Theabdract should be
written in paragraph style and should providea brief overview of the study/article and itsfindings
Abdracts should describethe problem being addressed, how the study was organized and implemented,
themain findngs and the authorsCcondusons Thelast sentence should focuson the
findingdapplication for the dietetics practitione. The abgract should not exceed 200words
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References

Citereferences in thetext usng consecutive nunmbersin parentheses. Do not use supascript
numbers. Typereferences on separate sheets a theend of the articlein theorder they are cited in thetext,
not aphasetically or chronologically.

Authors should use relevant, current citationsfrom the professiond and scientific literature. All
references should beread by theauthor(s). Accuracy and adequacy of thereferences are the
responsbility of theauthor(s). Wherever possible, use of evidence-based research is encouraged.

No matter howwell known the book(e.g., Dietary Reference Intakes), it must beinduded in thelist
of referencesiif it isreferred to in themanu<cript. Persond communications however, should becited in
thetext. Use theformat "In aletter (dae), Jane Smith, MD, reported. . ." or "In a convasation (date),
JohnJones, PhD, RD, said. . . " Securethe approvd of thequoted person. See bdow for reference style.

Reference Style

SUPPORT LINE follows the style of the Journal of the American Dietetic Assodation. For articles
with fewer than seven authors, al names arelisted. If there are seven or more authors, then thefirst three
authors are listed followed by et al. Abbreviate periodical titles according to Index Medicus

Following are some examples of common types of references:

Articlein aperiodical
McCorkindde C, Dyvevik K, Coulston AM, Sucher KP. Nutritiond status of HIV-infected
paients during the early disease states. J Am Diet Ass0c.199090:12361241.

For more thansix authors:
Tsuda BJ, Magnuon B, Swintoky M, et a. Enteral nutritionin paients with an open peritoned
cavity. Nutr Clin Pract. 2003,18:23-258.

Letter totheeditor
Blackbum GL, Plaisted CS. Weight loss study provokes comment [letter]. J Am Diet Assoc.
199090:1370.

Abstract

Murphy SP, Calloway DH, Ritchie LD, et al. A comparison of two dietary assessment methodsfor
estimating intakes of Mexican-American women [abdract]. J Am Diet Assoc. 199191 (suppl):A-
67.

Book

Schiller MR, Gilbride JA, Maillet JO. Handbookfor Clinical Nutrition Sevices Managenent.
Gaithersburg, Md: Aspen Publishers; 1991

Book written by a committee



Foodand Nutrition Board. Recommended Dietary Allowances. 10th ed. Washington, DC: Nationd
Academy Press; 1989.

Chapter in a book
VanHom LV. Lipids In: Powers MA, ed. Handbmk of Diabees Nutritional Management.
Rockville, Md: Aspen Publishers; 1987254-273

Web site or online publication
Hedth Level 7. Available at: http://www.hl7.0rg. Accessed December 2005.

Government bulletin

Thefollowing information should beinduded in the order given: (1) name of author (if given); (2)
title of bulletin; (3) place of publication; (4) name of issuing bureau, agency, department, or other
govenment divison; (5) dae of publication; (6) page numbers, if specified; (7) publication
number, if any; and (8) series number, if given. For example: The Surgeon General's Report on
Nutrition and Health. Washington, DC: US Dept of Health and Human Services;, 1988 DHHS
(PHS) publication 88-50210

Thesisor dissertation

Dowling RA. Career Opportunities for Dietitiansin Managenent in Private
Sector Corporationsin the Foods Foodsrvice and Related Indudries. An
Exploratory Suudy. Columbia, Mo: University of Missouri; 1981.Dissertation.

Brand Names
Generic names should be used wherever possible to avoid naming acommercial produd or firm. If
abrandnameisused,use! or" asappropriate and cite the manufacturer@ name and city of the

manufacturer's headquatersin afootote or parentheses.

Numbers and Abbreviations

Spdl out numbea's from oneto nine, except for units of measure or statistical material. Always spdl
out numbers at the beginning of a sentence.

Chemical formulas and abbreviationsshould bewritten outin thetext. Even in tables, avoid theuse
of chemical symbols unless necessary because of the number of columns

Abbreviate units of measure when used with figures, e.g., 5 g, 6 kg.

All clinical laboratory daa should indudeappropriate units, with normal values in paentheses.



Tables

Each table should betyped double-spaced on a separate sheet of pagper. Thetitle should follow the
table number onthe same line Tables should be numbered consecutively. Tables may nat contain more
than 14 columns

Combineall daatha can be presented unde oneset of box headingsin onetable, usng
subheadingsas necessary within the body of thetable.

Headingsin tables

Typeall headingsin capitals and lower case. The unit of measure or the percent sign (%) should
appear in the appropriate column unde the heading. If the same units of measure apply throughout
al sectionsof adivided table, they should appear only in thefirst subsection unde the box
headings

Numbersin tables

If decimals are used, insert a zero to theleft of thedecimal point for figureslessthan 1.00. Use a
hyphen to indicate ranges, e.g., 75-100. When thedesigndion line at theleft (stub) requires two
lines, figuresin the columnsto theright should appear onthe secondline Lineupfigures vertically
by decimal points or by hyphens

Footnotesin tables

Foototes are indicated by charactersin thefollowing order: *, , #,} . For more than four footnotes,
repeat the series, doubing each character. Use thestandad * for P <0.05;** for P <0.01; *** for
P<0.001.When these are used, do not use an asterisk for any other footnote.

When a manugcript has been accepted, the author(s) mugst make afind check to ensure tha
information in thetext and thetables match and that thetable(s) are correct.

[llustrations

Illugrationsshould be provided as electronic files with accompanying hard copy. The electronic
files mug be either PowerPoint dides or JPEG files of at least 300dpi.

A caption should bebrief, yet make theillugrationintelligible by itself. Each caption should be
numbered to correspondwith theillugration and typed on onesheet of pgoer. Do not put captionsonthe
same sheet of pgper astheilludrations

Permissions

Authorsareresponsible for obtaining permission from publishers and paying any feesrelated
to obtaining permission to reprint any tables or illudrationsfrom other sources. A copy of the
permission letter (or letter of request) should accompany submitted manuscripts. Appendix C isthe
permission form to request permission to reprint afigure or table from another source. Authors mug also
convey al rights of their work to DNS. Appendix B (Copyright Trander Form) mug be completed and
submitted to DNS by the authar with the manu<cript.
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Terminology

Registered dietitian will beused (individudly or collectively) in public communications
relating to thefood nutritionand heelth of both individuds and entire popuktions focusng onthe
RDG@ education and experience. The RD will be promoted as thefoodand nutrition expert.

Dietetic technician, registered will beused (individudly or collectively) in both internd and
externd communications TheDTR will be described as technical suppot personnéd, working
unde thesupevision of an RD.

ADA memberswill beused in public and member communicationswhen thefocusis
gpecifically onther statusas members of the Assodation.

Food and nutrition professionals will beused occasiondly in the Joumal of the American
Dietetic Assodation and in ADA publicationsto collectively address ADAQ professiond-level
membership at large (RDs, PhDs, etc.) and nonrmember credentialed professionds (RDs, PhDs,
etc.).

L earning Objectives and CE Questions

Each article submission mug be accompanied with thefollowing on a separate sheet of pape
¥ Onelearning objective for thearticle
¥ 3 multiple choice CE questions

0 Indicate correct answver(s)
o0 Providerationde for thecorrect and incorrect answers

Peer-Review Guiddines

Thefollowing guiddines will be provided to reviewers.

Reviewers should be able to answer "Yes' to all of thefollowing:

¥

¥

¥

¥

Does the manugcript fit themission, vision, and philosophy of the ADA?

Isit onasignificant and important topic?

Does the manuscript add to the discourse on thistopic?

Is the manu<cript explicit, clear, unbiased, suppoted via citation, and logically organized?

Isthe pgpe condse? Tha is, doesit communicate its message withoutbeng verbos or induding
unnecessary detail or subjectivity?

Doesthe pager have a consstent audience?
Doesthe pagpe adequéaely relate the current topic to the existing peer-reviewed literature?

Does the pgpe have adequae and relevant theoretical undepinnings?
7



Detailed "Reviewer checklist" for Research/Science-based publications

Doesthearticle make a valuable contribution to the field?

Isthetitle clear, accurate and informative?

Does theintrodudion state the purpose, hypotesis and/or relevance of thearticle?

Isthetext developed in logical order?

If thearticle isresearch-oriented or cites research articles, please consgder thefollowing points:
Areinformed conent and IRB approvd explicit?
Are the materials and methodsclearly described, well-conceived, and scientifically

KK KK K

accurate?
Istheresearch design appropriate to answver theresearch question?
|'s the sample selection appropriate?
Isthe sample size sufficient?
Aredligibility criteriafor subject selection clearly stated?
Are suitable statistical tests applied?
Aretheresults clear and appropriately andyzed?
Do theresults follow the same orde presented under methods?
Isthere atestable hypothesis(es)?
Isthediscussion relevant, succind, accurate and non-repetitiousof thetables?
¥ Iseach table/figureintelligible by itself, conase, and necessary to thearticle?
¥ Aretheapplicationsfor dietetics practitiones logical, adequée, unbiased, petinent and far-
sighted?
¥ Arethereferences appropriate, current, and sufficient in number and scope?
¥ Congdeing each of theabovesections is each presented condsely? Istheinformation relevant
and non-repditious?

Writer @ M entoring Program

If your contributionto Suppot Linewill bethroudh the Writer@ Mentoring Program either as mentee or
mentor, read, sign and retum the Writer@ Mentoring Program Contractud Agreement (Appendix D) to
Marcia Kalista-Richards 7226Whispering Lane, Slatington, PA 18080.

Guiddines for Mentees (the authors)
¥ Providethefollowingto Marciaand your mentor
o Work and home mailing addresses
o Work and home phonenunbers
0 Work and home email addresses
¥  Work with your mentor to set up atimelinefor manuscript completion. Failure to meet deadlines
can dday produdion and publication of Suppot Line
¥ Communicate at least monthly with your mentor and with Marcia of your progress and any
chdlenges tha you encounter in preparation of your manuscript. Y our mentor is here to work
with you and suppot your efforts.

¥ Stepsfor preparation of your manuscript
o Choos atopicin an areaof interest to you. Identify a conaept or theme focusand
consde aspects such as diagnasis, therapeutic use, specific effects, such as changesin
bodycompostion.
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¥

0 Review theliterature usng an on-linedaabase such as Medline Other resources are Index
Medicus (joumads), recent govenment reports and statistics, books meeting proceedings
the ADA Evidence Andysis Library and abdracts. Critically evaluae al studies for thar
application to your topic.

0 Select thebasic format

= casereport: abdract, introdudion, case description, discussion,
summary/conduson, references.

= review article can descriptive or evaluaive: abdract, introdudion, literature
review, clinical applications conduson/summary, references

o Developanoutine Identify maor points, headings, subheadings and the sequence of
reporting theinformation.

o0 Developthefirst draft Bstart putting wordsto paper. After completing your first draft,
step away fromit for 2-3 days.

0 Revisethefirst draft to be complete, condse, clear, and cohesive.

0 Select atitlefor themanuscript that is 10 wordsor less and enables thereader to determine
wha the manuscript will address.

o Critiqueyour manugcript and send a copy to your mentor and other colleagues for
feedback.

0 Revise. Continueto refineand polish the manuscript. Return to mentor for another
review.

0 Submt themanusgript for the peer-review process. Obtain any necessary pamissionsfor
materialsinduded in the manu<cript from other sources.

If youdo notcomplete thearticle or mug drop outof the program, your mentor has the option of
completing and submitting the article independently for publication.

Seven Helpful Habits of Writing

K K K K

Writing takes time. Give yoursalf enoughtime for multiple drafts and careful proofreading.
Select thetime of day you prefer to write.

Work in aquiet place where you won®beinterrupted. Write in a place where you like to work.

A disciplined writing routine he psto overcome writer@ block. Consder thetime of day and
length of time that works best for you. Use tha time every day to commit to awriting task even if
you have nothing to puton pgper. Fifteen to 20 minutes per day devoted to writing or thinking
aboutwriting can be extremely hdpful.

Surroundyourself with all thetools you need to write efficiently (all the daa, drafts of figures and
tables, references, calculator, thesaurus dictionay, computer, pgoer).

Write when your energy is high, not when you aretired.

Reserve large block of time for writing (1-2 hours) for 4-5 days as you moveinto thefirst draft
and mgjor revisionsof successive drafts.

Do not ge discouraged when you see reviewer comments. These comments are meant to strength
your manugript. Astheauthor, you have the choice to incorporate the suggestionsor explain
why you do nat agree with thereviewer® suggestions

Guiddinesfor Mentors

¥

¥

Work with your mentee to set up atimelinefor manuscript completion. Keep to your deadlines so
tha you do notdday completion of the manuscript.
Defineyour role with the mentee as either a co-author or mentor.
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¥ Communicate at least monthly with your mentee and with Marcia of your progress. Yourroleis
to work with the mentee to overcome chdlenges and produce a manuscript for Suppot Line

¥ |f thementee does not complete thearticle or drops out of the program, you have the option of
completing and submitting the article independently for publication.

Suggested Timelines for Manuscript Development
6 monthsbefore manuscriptis due
Establish communication with mentor.
5 monthsbeore manuscriptis due
|dentify your topic and complete literature search.
4 months before manuscriptis due
Select theform for your article and prepare theoutine Send to mentor.
3 monthsbefore manuscriptis due
Complete thefirst draft of the manuscript.
2 monthsbefore manuscriptis due
Complete 2" draft and identify yourtitle.
Send for review to mentor and colleagues.
6 weeks before manusript is due
Revise the manu<cript based on reviewer comments.
1 month before manusriptis due
Complete the manuscript and send for another review to your mentor.
2 weeks before manuscriptis due
Make revisionsbased on mentor review.
Duedae (Junel5): Submt themanusript and wait for the next roundof peer-review comments.
Return the revised manuscript with thetime allotted by the managing editor. Youwill also see
your articlein gdley form prior to publication. Read carefully to be sure tha everythingis correct
and provide comments within thetimeline provided.

10



Appendix A Support Line Author Information File

Name of Manuscript:

Please type or print clearly:

First Author(d Name:
Title:
Institution:
Address:

Degre(s):

Phones: work:

Co-Author@ Name:
Title:
Institution:
Address:

FAX:

home:

e-mail:

Degre(s):

Phones: work

Co-Author@ Name:
Title:
Institution:
Address:

FAX:

home:

e-mail:

Degree(s):

Phones: work:

Co-Author@ Name:
Title:
Institution:
Address:

FAX:

home:

e-mail:

Degre(s):

Phones: work:

FAX:

home:

e-mail:

Please indicate name of indvidud to whom correspondence should be sent:
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Appendix B Support Line Copyright Transfer Form

COPYRIGHT AGREEMENT

I'T ISAGREED:

In consideration of the action by Dietitians in Nutrition Support (DNS), a dietetic practice group of American Dietetic
Association, to review and publish the work entitled (the ONorkQ, the undersigned author(s)
(the ON'riter(s)Oagrees to the following:

1. The Writer(s) warrants that the Work is his or her original work.

2. Inthat the parties intend that DN S shall own all right, title and interest in and to the Work, Writer herein assigns all right,
title and interest in and to the Work, all revisions thereto, including the copyright therein, except as provided below. This
includes without limitation, book editions, electronic versions, general publication, transcription, trand ations, sound
version, video, or any other version or media now existing and/or later to be created for the full term of copyright, al
renewals and extensions thereof throughout the world to DNS. Writer agrees to execute any documents necessary as
requested by DNS to protect DNS) and convey these rights. Notwithstanding the foregoing, Writer(s), retains any and all
rights to any ideas, concepts, theories, or subject matter contained or described in the Work, as well asto any text, charts
or similar materials previously authored or published by Writer(s) and licensed hereunder to DNS for use and publication

as part of the Work.

3. Theundersigned Writer further warrants that the Work does not violate any existing copyright either in whole or in part
(and that it contains no defamatory matter). Writer agreesto hold harmless and indemnify DNS, a dietetic practice group
of American Dietetic Association, its members and staff from and against all liability, including attorney fees, arising
from breach of this warranty.

IN WITNESS WHEREOF, the parties hereto have executed this agreement on the day of , 20
(Name) (Date)
(Name) (Date)
(Name) (Date)
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Appendix C Support Line Permission to Reprint Form

Date:
To:

From:

We request your permission to include the material described below in an issue of Support Line published by Dietitians in
Nutrition Support, a practice group of the American Dietetic Association.

Author:

Publication title:

Article title:

Table, figure, or selection:

Volume and page number:

Publisher: Year

Please indicate your approval by signing and returning this form. Unless otherwise specified, references will be acknowledged
in conventional form including author, title, publication, and date of publication. Please provide any additiona information or
an exact credit line below. We appreciate your cooperation.

Granted by: Date

Please return to:

Deborah K. Kuhlman
Managing Editor

921 N. Western Avenue
Park Ridge, IL 60068
dkedits@speakeasy.net
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Appendix D WriterOsvlentoring Program Contractual Agreement

This agreement is between the American Dietetic Association® Dietitians in Nutrition Support Writer@ Mentoring Program
and thefollowing individual:

The above mentioned individual agrees to pursue the development of a manuscript that, once completed, peer
reviewed, and edited, will be published in Support Line.

_ The manuscript will be supported during the development process by a mentor who has been assigned through the
Writer@ Mentoring Program.

It is the responsibility of the author to communicate with the mentor regarding the status and progress of the
manuscript or any difficulties encountered. All efforts will be made to complete the manuscript according to established author
guidelines and production schedule deadlines, as set forth by the Editorial Staff of Support Line.

In the event that the new author fails to complete the manuscript, the mentor will have the option to complete the
manuscript and submit it for peer review and future publication.

Author (Menteg) Signature Date

Mentor Signature Date

Return the signed Writer@ Mentoring Program Contractud Agreement to Marcia Kalista-Richards 7226
Whispering Lane, Slatington, PA 18080.
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